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Testbourne Community School (TCS) aims to:
e Haverobust, clear processesin place forchargingand remissions

e Clearlysetoutthe types of activity that can be charged for and when charges will be made

This policyis based on advice from the Hampshire School’ Manual of Financial Practice and
Procedure — Charging for School Trips, Department for Education (DfE) on charging forschool
activitiesand the Education Act 1996, sections449-462 of which set outthe law on chargingfor
school activitiesin maintained schoolsin England.



https://www.gov.uk/government/publications/charging-for-school-activities
https://www.gov.uk/government/publications/charging-for-school-activities
http://www.legislation.gov.uk/ukpga/1996/56/part/VI/chapter/III

Charge:afee payable forspecifically defined activities
Remission:the cancellation of a charge which would normally be payable
The school day: 8.45am to 3.10pm

During School Hours: If the number of school sessions taken up by the visitis equal to or
greaterthan 50% of the number of half days spentonthe visit.

Out of School Hours: If the number of school sessions taken up by the visitis less than 50%

of the number of half days spent on the visit, itis deemed to have taken place outside school
hours (even if some activities take place late in the evening).

The governing board has overall responsibility forapproving the chargingand remissions policy, but
can delegate thistoa committee, anindividual governor orthe headteacher.

The governingboard also has overall responsibility for monitoring the implementation of this

policy.

In our TCS, responsibility forapproving the charging and remissions policy has been delegated to
Finance, Community and Business Committee

The headteacher is responsible for ensuring staff are familiar with the charging and remissions policy,
and that itis beingapplied consistently.

Our staff are responsible for:

Implementing the charging and remissions policy consistently

Notifying the headteacher of any specificcircumstances which they are unsure about or
where they are not certainif the policy applies The seniorleadership team will provide staff
with appropriate trainingin relation to this policy and itsimplementation.

Parents are expected to notify staff orthe headteacher of any concerns or queries regarding the
chargingand remissions policy.

Below we set out what TCS cannot charge for:

Admission applications



e Education provided during school hours (including the supply of any materials, books,
instruments or other equipment)

e Education provided outside school hoursifitis part of:
e Thenational curriculum

e Asyllabusforaprescribed publicexamination thatthe studentis being prepared forat the
school

e Religiouseducation

e Instrumental orvocal tuition, for students learningindividually orin groups, unless the
tuitionis provided as an additional servicein agreement with the student’s parent

e Entry fora prescribed publicexamination if the student has been prepared foritatthe
school

e Examinationre-sit(s)if the studentis being prepared forthe re-sit(s) at the school

e Transportingregistered students to orfrom the school premises, wherethe local authority
has a statutory obligationto provide transport

e Transportingregistered studentsto other premises wherethe governing board orlocal

authority has arranged for students to be educated. Itis expected students would use public
transport wherever possible

e Transport thatenablesastudentto meetanexamination requirement when he orshe has
been prepared forthat examination atthe school

e Transport providedin connection with an educational visit

e Education provided onany visitthat takes place during school hours
e Education provided onany visit that takes place outside school hoursifitis part of:
e Thenational curriculum

e Asyllabusforaprescribed publicexamination thatthe studentis being prepared foratthe
school

e Religiouseducation

* Supplyteacherstocoverfor those teachers who are absent from school accompanying
studentsona residentialvisit

When charges are made for any activity they will be based on the actual costsincurred, divided by
the total number of students participating. This willinclude, when appropriate, a contribution to
coveradministrative costs. The principles of bestvaluewillbe applied when planning activities that
incur costs to the school and/or charges to parents.



TCS is permitted to charge for:

e Anymaterials, books, instruments orequipment, wherethe child’s parent wishes him or her
to ownthem

e Optional extras (see below)
e Musicand vocal tuition, in limited circumstances

e Communityfacilities

We are able to charge foractivities known as ‘optional extras’. In these cases, the school can charge
for providing materials, books, instruments or equipment. The following are optional extras:

e Education provided outside of school time thatis not part of:
- Thenational curriculum

- Asyllabusforaprescribed publicexamination that the studentis being prepared for
at the school

- Religious education

e Examinationentryfee(s)if the registered student has not been prepared forthe
examination(s) atthe school

e Transport (otherthantransportthat isrequired to take the studentto school or to other
premiseswhere the local authority/governing board has arranged for the student to be
provided with education)

e Board and lodgingfora student on a residential visit

e Extendeddayservices offered to students (such as breakfast clubs, after-school clubs, tea
and supervised homework sessions) When calculating the cost of optional extras, an
amountmay be includedinrelationto:

e Anymaterials, books, instruments or equipment provided in connection with the optional
extra

e The cost of buildings and accommodation
¢ Non-teachingstaff

e Teachingstaff engaged under contracts forservices purely to provide an optional extra
(including supply teachers engaged specifically to provide the optional extra)

e The cost, or an appropriate proportion of the costs, for teaching staff employed to provide
tuitionin playing amusical instrument, orvocal tuition, where the tuitionis an optional
extra Any charge made inrespectofindividual students will not be greaterthan the actual
cost of providing the optional extra activity, divided equally by the number of students
participating. Any charge will notinclude an element of subsidy forany otherstudents who
wish to take part inthe activity but whose parents are unwilling or unable to pay the full
charge. In cases where a small proportion of the activity takes place during school hours, the



charge cannotinclude the cost of alternative provision for those students who do not wish
to participate. Parental agreementis necessary forthe provision of an optional extrawhich
isto be chargedfor.

TCS can charge for vocal or instrumental tuition provided eitherindividually orto groups of students,

providedthatthe tuitionis provided at the request of the student’s parent. Charges may not exceed
the cost of the provision, including the cost of the staff giving the tuition. Charges cannot be made:

e Ifthe teachingisan essential part of the national curriculum

e Forastudentwhoislooked afterby a local authority

TCS can charge for board and lodging on residential visits, but the charge must not exceed the actual
cost.

As an exceptiontothe requirements setoutinsection 5 of this policy, the school is able to ask for
voluntary contributions from parents to fund activities during school hours which would not
otherwise be possible.

Some activities for which TCS may ask parents for voluntary contributionsinclude:
a) School Trips during school hours

The contributionis calculated as the total cost of the trip divided by the number of students
attendingthe trip

b) Residential trips during school hours

TCS can charge for the board and lodging but the charge must not exceed the actual cost.If a parent
isin receipt of certain specified benefits (see 9.1for list of relevant benefits), they will be exempt
from payingthe board and lodgings element. The charge must not exceed the actual costand the

school cannot enforce payment of the voluntary contribution, only the board and lodgings element
of the trip.

c) External organisations providing activitiesFrom timeto time

TCS may invite anon-school based organisation such as a theatre workshop to arrange an activity
duringthe school day. Such organisations may wish to charge. Parents may be asked to contribute
towards these costs.

There is no obligation for parents to make any contribution, and no child will be excluded from an
activity if their parents are unwilling or unable to pay. If the TCS is unable to raise enough funds
for an activity or visitthen it will be cancelled.

Activities TCS will charge for include:



a) Trips outside of school hours (e.g. Theatre trips)

The total cost of the trip can be charged to the parentifit is outside of school hours, forexample a
theatre trip, provided the trip is not part of the national curriculum or part of a prescribed.

b) Residential trips outside of school hours

The total cost of the trip can be charged to the parentifit is outside of school hours, forexample a
skiingtrip, provided the tripis not part of the national curriculum or part of a prescribed exam. All
associated costsforthe trip can be included butthe charge must again not exceed the actual cost
and must be divided equally by the number of students participating.The school’s contribution
towardsthe teachers’ costs for attending the tripis be includedinthe overall charge to the parents
as this equatesto an actual cost to the school.

¢) Work Experience

Parents will be asked to pay for the cost of the Work Experience programme. No student premium
student will be omitted from Work Experience because of parents’ inability to contribute.

d) School mini-bus

Only the school’s students, staff or parents may travel at a charge in the school minibus. Charges can
onlybeleviedifthe school hasapermitissued by the LEA undersection 19 of the Transport Act

1985. No permitisrequiredif nocharge is made to the user. Charges made for travel will coveronly
actual costsincurred, including depreciation; the service should not make a profit for the school.

e) Contribution towards cost of damage

Parents will be asked to make a contribution towards replacing damaged orlost school property
caused wilfully or negligently by theirchildren.

f) Deposits and Cancellation Fees

Deposits paid towards educational visits, trips or activities will be non-returnable unless: -
e thevacant placeisfilled up by anotherstudentprior tothe visit;
e thereasonfor withdrawal is covered underthe insurance policy for the visit.

e thedepositcanbe reclaimed and the school, staff orstudentstaking partinthe activityincur
no additional cost as a consequence of the cancellation.

Refunds of monies willnot be giveninthe case of cancellations, except for the three reasons given
immediately above.

Acceptance on an educational visitis dependent on astudent’s good behaviour. If astudentis
persistently disruptive priortothe trip, andis excluded from school as aresult, the school reserves
the right to remove the child fromthat trip. If no otherstudentis available to take the place and the
companyisunwillingtorefund monies paid, then it willnot be possibleto refund to the parentsany
payments made up to that point.



Parents who can prove they are inreceipt of the following benefits will be exempt from payingthe
cost of board and lodging forresidential visits:

Income Support

income-based Jobseeker’s Allowance

income-related Employment and Support Allowance
supportunderPart VI of the Immigration and Asylum Act 1999
the guaranteed element of Pension Credit

Child Tax Credit (provided you’re not also entitled to Working Tax Creditand have an annual
gross income of no more than £16,190)

Working Tax Credit run-on - paid for 4 weeks after you stop qualifying for Working Tax Credit

Universal Credit-if youapplyonor after1 April 2018 your householdincome must be less
than £7,400 a year (aftertax and notincluding any benefits you get)

The Finance, Community and Business Committee will monitor the impact of this policy by receiving

on ayearlybasis a financial report, with the year-end accounts, on those activities that resultedin
charges being levied the subsidies awarded (without giving names) and the source of those subsidies.



